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Instructions for applicant

All subscribers are advised to read the Certificate Practice Statement (CPS) of CA.
The Certificate shall be downloaded onto the same computer/hardware device (USB Token, smart card etc.) by logon from the same
computer user account from where the request was initiated.
The Certificates must not be shared with others or used by anyone else on your behalf.
Certificate revocation is permanent and irreversible. If your Certificate is revoked, you will have to reapply for a fresh Certificate.
It is your responsibility to remember the passwords that are used while generating/exporting the certificates/keys.
If you lose your key pair, you shall inform the RA Administrator immediately and apply for the revocation of your Certificates.
After placing an online request for a Certificate, the following activities shall not be carried out until the certificate is successfully
downloaded:
o Formatting of the computer
o Deletion of computer user account used to logon when the request was initiated.
o Reinstallation or upgrade of the internet browser on the computer from which the certificate request was initiated.
Application form must be submitted in person or through proper authorization.
Incomplete/Inconsistent application is liable to be rejected.
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I hereby confirm that, I have read and understood the above instructions and will follow the same for obtaining and using the digital certificate.
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*Signature of the RA Administrator with seal
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*Issue Date

Documents Checklist (All photocopy documents should be attested)

One original and two photocopies of the completed Application Form

Three recent passport sized colour photographs depicting full face (not exceeding 6 months) of the Applicant (applicants to sign on the
reverse side of the photograph)

Three sets of National ID/Passport/Employee ID/Driving License/Birth Registration (If applicable)

Proof of organization (3 sets as applicable) :

Public Limited Company - Certificate of Incorporation
Private Limited Company- Certificate of Incorporation
Partnership Firms- Partnership Deed

Proprietary Firms- Trade License, VAT Certificate

Proof of residence (3 sets as applicable) :
Utility Bill, Bank Pass Book, Rental Agreement

* RA Administrator reserves the right to request for additional documents as deemed necessary

Certificate Numbering Process :

1* two digit : P - G(01) NG(02), O - G(03) NG(04)
2" one digit : Certificate Class (6, 1, 2, 3)

3" two digit for Year : [xx]

Serial Number 7 digits : [xxxxxxx]
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